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Fundamentals of Computer Application (Software Institute 12th Five-Year Plan textbook) knowledge by Wang
Road group editor. the book is divided into six chapters. covering basic computer. Windows7 operating system
of Office 2010 office software and computer network infrastructure. Chapter 1 describes the basic computer
knowledge. including the history of the development of the computer. the computer's features. binary
character encoding. the computer system composition. Chapter 2 describes the Windows 7 operating system to
use. including a basic knowledge of resource management. account management. control panel. Chapter 3
describes the use of Word 2010. including page setup. tables. drawing. photo-text. headers and footers. and
other basic word processing operations. Chapter 4 describes the the Excel2010 use. edit data. format tables.
formulas and functions. data management. charts operation. pivot tables and data perspective view of basic
knowledge. Chapter 5 describes the use of PowerPoint 2010. including the creation of the presentation. the
screening effect of setting some basic operational skills. Chapter 6 presents the basics of computer network.
including the knowledge of the composition of the network interconnect devices. Internet access methods. TCP /
IP protocol. C/ S and B / S structure. Summary Fundamentals of Computer Application (Software Institute 12th
Five-Year Plan materials) can be used as basic computer introductory textbook vocational colleges or college
students. but also can be used as the basis...
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